ABOOD JRAFA

Professional Generalist

® Amman, Jordan +* aboodjrafa123456@gmail.com R, +962776099843

PROFESSIONAL SUMMARY

Dedicated and detail-oriented professional with a strong foundational background in operational tasks, quality
execution, and continuous learning. Eager to leverage strong organizational skills and adaptability to contribute
effectively to a dynamic, growth-oriented organization.

WORK EXPERIENCE

Professional Trainee / Associate * Independent / Self-Employed Jan 2023 - Present
Amman, Jordan

o Executed day-to-day administrative and operational tasks with a 100% adherence to quality standards and deadlines.

¢ Collaborated with team members to streamline workflow processes, improving task completion efficiency by 15%.

¢ Resolved operational challenges proactively, ensuring optimal resource utilization and seamless project delivery.

EDUCATION

High School Diploma / General Education ° Local Institution 2022
Amman, Jordan
Merit

CORE SKILLS & EXPERTISE

Core Competencies: Problem Solving * Time Management « Task Organization « Operational Efficiency

Technical & Soft Skills: Communication « Team Collaboration * Microsoft Office Suite « Adaptability

LANGUAGES

Arabic (Native)  English (Intermediate)
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